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LTFT Eligibility Form to be completed in the first instance and returned to the LTFT Administrator 


(either by post or email).





GP trainee to liaise with the Programme Manager for their Scheme.


(This is to make Programme Manager aware of intention to apply for LTFT to help them plan forward and check if there are any suitable posts).





LTFT Application Process for General Practice





If reason for LTFT is on health grounds, the trainee will be required to meet with HEEM’s


local Occupational Health Physician prior to the Associate Dean agreeing eligibility.





If reason for LTFT is caring for a dependant for health reasons, additional evidence is required as proof.





Eligibility Form is then passed to the relevant Head of Academy for approval.


(DAVID POLL / NIGEL SCARBOROUGH)





Head of Academy will contact trainee to explain reason, followed by a letter to confirm discussions.


(HEAD OF ACADEMY)





A letter will be sent to trainee confirm eligibility 


(LTFT ADMINISTRATORS)








Programme Managers to look at suitable LTFT post(s) 


(PROGRAMME MANAGER)





LTFT Programme Director to recalculate CCT date. (AILEEN ROBERTSON)





Recalculated CCT dates are ‘estimates’ as circumstances may change at this early stage of the training.


CCT recalculation will not be sent to the RCGP certification. 


LTFT Programme Director to note on    e-portfolio and confirm by email to trainee and LTFT Administrator.*


(AILEEN ROBERTSON)





Recalculated CCT dates will be sent to the RCGP Certification Unit for approval. 


LTFT Administrator to send RCGP confirmation to trainee, Programme Manager and Assessment Team.


(LTFT ADMINISTRATOR)





*LTFT Administrator to send copy of email to Programme Manager and Assessment Team.





Trainee to discuss and agree LTFT timetable with Trainer / Clinical Supervisor








